AIMUHUCTPAIMA MYHULIHUITAJIBHOI'O OBPA3OBAHUSA «OKTABPBCKOE»
NOCTAHOBJUEHME
15.08.2017 Ne 56

c. OKTA0pbCcKUil

00 YTBCPKICHUU AI[MI/IHI/ICTpaTI/IBHOFO periiaMCHTa I10 IIPCAOCTABICHHUIO MYHI/IHI/IHELHI)HOI\/'I
YCIyTH «HpI/IeM AOKYMCHTOB, H€O6XOI[I/IMBIX AJIA COTJIaCOBaHUA IICPEBOJAA JKUJIOT0O IMMOMCIICHUS B
HCXKUJIOC UJINM HCIKHUJIIOTO ITOMCIICHUA B JKHUJIOC, 4 TAKIKC Bbl/Ia4d COOTBCTCTBYIOIIUX peHIeHI/IfI 0
IIEPCBOAC UIINU 00 OoTKa3e B IICPCBOIACH

B nensx peamuzamuu ®denepanpHoro 3akoHa oT 27 wmrois 2010 roma Ne 210-d3 «O6
OpraHHu3aIuu MPEIOCTaBICHHUS rOCy/IapCTBEHHBIX U MYHUIUINAIBHBIX YCIyT»,
pykoBoACTBYsick  IlocTtaHoBieHMeM  AJMUHUCTpAllMd  MYHHUIIMNAIBHOTO  OOpa3oBaHMs
«OxTs0pbeckoe» oT 12.05.2016 roma Ne 15 «OO6 yrBepxknenuu Ilopsiaka pa3paboTku u
YTBEPXKICHUS aJIMHUHHCTPATUBHBIX PErIaMEHTOB MPEIOCTABICHHUS] MYHHUIIMIAIBHBIX YCIYT B
MYHUIIUNIAIBHOM  oOpa3zoBanuu  «OKTIOpbckoe»,  AJIMHHHUCTpAIMS  MYHHUIUIAIBHOTO
obOpazoBanusi «OKTSIOpbCKOE» MOCTAHOBISAET:

1.YTBepauTh mnpuiaraeMbiii  AJMUHUCTPATUBHBIA pEriiaMeHT MO TPEJOCTABICHUIO
MyHHUIIMTAIbHON yciayru «lIpueM HOKyMEHTOB, HEOOXOAMMBIX [IJIsl COTJIACOBAHUS TEPeBOJA
KUJIOTO TIOMEIIEHUS B HEXHWJIOE€ WM HEXWIOrOo TOMEIICHUS B JKMJIOE, a TakKe BblJaua
COOTBETCTBYIOIINX PENICHUI O TIepeBoie Wi 00 OTKa3e B MEPEBOJIC» B HOBOW PEIAAKIUU.

2.IloctaHoBlieHHEe AIMUHHUCTpAIlMd MYHHUIMIAIBLHOTO oOpazoBaHus  «OKTAOpHCKOE»
or 16.12.2012 roma Ne 66 «OO6 yrBepkaeHMHM AJAMHUHUCTPATUBHOIO peErjaMeHTa IO
MPEJAOCTABICHUI0 MYyHULUNATbHOW ycnyru  «lIlpuem 1OKyMEHTOB, HEOOXOAMMBIX  JUIs
COTJIaCOBAHUS MEPEBOA JKUIIOTO MOMEIIEHUS B HEXKUIIO€ WIIM HEXUJIOTO MOMEIICHHS B XKUIIOE, a
TaK)Ke BbIJIaya COOTBETCTBYIOIIMX DPEIICHUH O TMepeBojie win 00 OTKaze B MEPEBOJIE» CUUTATH
YTPATUBIIUM CHUITY.

3.Hacrosimee mocTaHOBIEHUE Pa3MECTUTh Ha O(DUIIMATBEHOM CalTeé MYHHUIIUIAIBLHOTO
oOpazoBanusi «CapamylnbCKHii  paiioH» Ha CTPAHHWIIE MYHHIMIIAIBHOTO  O00pa30BaHUS
«OxTa0pbCcKOE» B UHPOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOMN ceTu « HTepHeT».

4. KOoHTpOJIb 32 UCIIOJIHEHUEM HACTOSIIIETO MMOCTAaHOBJICHUS OCTABIISIO 32 COOOM.

['maBa MyHUIIMIIaTBLHOTO 00pa30BaHUS O.A.Kunroesa



YTBEepxKICH

[TocTanoBneHnEeM AIMUHUCTpAIUU
MYHHUITUTIAIEHOTO 00pa30BaHuUs

«Oxkta6pbckoe» ot 15.08.2017 Ne 56

AJIMUHUCTPATUBHBIN PETJIAMEHT
MYHHUIIUIIAJIBHOMR YCIYTH
«IPUEM JOKYMEHTOB, HEOBXO/JIUMBIX J1JIA COT'JIACOBAHUSA IIEPEBO/JIA
ZAKHNJIOI'O IIOMEINEHMSA B HEXKNJIOE WK HEKNUJIOI'O ITIOMEIEHUS B
JKIJIOE, A TAKKE BBIJJAYA COOTBETCTBYIOIIUX PENIEHUI O IIEPEBO/IE
NJIN Ob OTKA3E B IEPEBOJIE»

. O01Me moJIoKeHus
IIpeamet peryJmpoBaHusi AIMUHUCTPATHBHOIO perjaMeHTa

1. AIMUHUCTpPATHBHBIA pPETJIAMEHT MPEIOCTABICHUS MYHUIMNAIBHON yciyru «llpuem
JOKYMEHTOB, HEOOXOJMMBIX IS COTJIACOBAHUS TIEPEBOJA KUIJIOTO TMOMEIICHUS B HEXKHIIIOE WITH
HEXXHWJIOTO TIOMEIIEHUS B JKHUJIOE, a TAKKE BBIJJaya COOTBETCTBYIONIUX PEIICHUN O MEPEBOJIC WITH
00 oTkaze B TmepeBoje» (masiee — AIMUHUCTPATHBHBIA pETJaMeHT) pa3paboTaH B IEJSIX
TIOBBIIICHUSI KAadeCTBAa TMPEAOCTABICHUS MYHHIIMITAJLHOW YCIYTH, OIPEACIsSeT CPOKH H
MOCJICIOBATEIIBHOCTh  aIMUHUCTPATHBHBIX TPOIEAYP NPH TPEIOCTABICHHH MYHHIIMITAILHON
ycayru «[IpremM TOKyMEHTOB, HEOOXOIUMBIX JIJISl COTJIACOBAHHMS TIEPEBOJIA JKHIIIOTO MTOMEIICHUS B
HEXWJIOE WIIM HEXWJIOTO MOMEIICHUS B JKUJIOE, a TaKXKe BbIJada COOTBETCTBYIOIIUX PEIICHUHN O
TepeBo/ie WK 00 OTKa3e B MEPEeBOIe» (Jajee — MyHUIIUIIATIbHAS YCITYTa).

Onucanue 3agBuTesIe

2. MyHunmnanpHas ycliyra NpeIoCTaBISAeTCS COOCTBEHHUKAM KUJIOTO (HEXKUIOTO)
MMOMEUIEHUs, 3aUHTEPECOBAHHBIM B TMEPEBOJE KUJIOTO MOMEUICHUS B HEXKUJIO€ WIM HEXHUIOro
MIOMEUIEHUSI B JKUJIOE IIOMEUIEHUE, PACIOJIOKEHHBIX Ha TEPPUTOPUM MYHUIUIAIBHOIO
oOpa3zoBaHusi, JUOO JHWIaM, YIMOJHOMOYEHHBIM HMHU Ha COBEPIICHHE COOTBETCTBYIOIIHUX
JEUCTBUIM B YCTAHOBJIEHHOM 3aKoHOJaTenbcTBOM Poccuiickoit denepanuu nopsake (manee —
3asBUTEIN).

IHopsinox uHpopMupoBaHus 0 NPEAOCTABICHUN MYHHIMIIAJBHON YCIYTH

3. Uadopmanus o MecTOHAX0XIeHUH, Tpaduke paboTel, HOMepe TenedoHa /Ui CIpaBoK,
aJipece AEKTPOHHOM MOYTHl A IMUHHUCTPAIIMYA MYHUIIUTIAIIEHOTO 00pazoBaHus «OKTIOPhCKOEY:
Anpec: Yamyprckas Pecnybnuka, Capanynbckuil paiion, c.Okts0pbsckuii, yin.IlactyxoBa

a1
I'paduk paboter: moneaensHUK ¢ 8-00 vac 1o 17-00 vac;

BTOpHUK — nsiTHUIA ¢ 8-00 vac 1o 16-00 yac;

nepepsiB Ha 06en: ¢ 12-00 gac no 13-00 yac;
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BBIXOJIHbIE THU: Cy00OTa, BOCKPECEHbE;
Tenedon mnsa cnpaBok: (34147) 20724;

Anpec 37eKTpoHHON mouTh: MO-0ktabrsk@ udm.net;

aapec odunuMaIbHOrO caiilta B  HMHPOPMAIMOHHO-TEICKOMMYHHUKAIMOHHONH  CETU
«Hurtepuer»: http://sarapulrayon.udmurt.ru/poseleni9/Oktyabrskoe//.

4. ndopmaiusi 0 MECTOHAXOXKACHUH, rpaduke paboThl, HOMepe TesnedoHa sl CIPaBoK,
afgpece  DJEKTPOHHOM  MOYTHI ~ MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa  MPEJOCTaBICHUS
rOCYJapCTBEHHBIX U MyHUIIUIIAJIbHBIX YCIYT :

Anpec: Yamyptckas Pecnybnuka, Capamynsckuii paiion, ¢. Curaeso, yi. JIepMoHTOBa, 1.

17

['paduk pabotbl: moHenenbHUK - nATHULA - ¢ 8.00 1o 17.00 wacoB (nepepriB ¢ 12.00 1o
13.00 yacoB), cy000Ta, BOCKPECEHBE - BEIXOIHBIE JHHU.

Tenedon mansa cnpaBok: (34147)2-59-49;

Anpec anekTpoHHO# mouTsl: Mfcentr.sar.raion@yandex.ru;

aapec oduIUATBHOrO caiiTa B  HMHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«MuTtepueT»: http://sarapulrayon.udmurt.ru/mfz/polezno//.

5. HWudopmammss o0 MyHUIMIAIBHONW yCIyre MPEaoCTaBIsSeTCS  CIEeIHATUNCTaMHU
AJIMHHHCTpaMy MyHUIIUTIATEHOTO 00pa3oBanus «OKTOpbckoe» mo tenedony: (34147)20724.

6. Undopmanuro o mopsike MperocTaBICHUS MYHUIIUIAIBHOM YCIYyTH MOXKHO TaKkKe
MOJIYYUTh B PETHMOHATBHOM ILIEHTpE Tele(OHHOTO OOCIYKMBAaHUS TPaXJAaH U OpraHU3alUN 0
BOIIPOCAaM  MPENOCTABICHUSI TOCYJApPCTBEHHBIX W MYHHMIMIAIBHBIX YCIYr B Y JIMYPTCKOM
Pecny6uke o Tenedony: (3412) 600-000.

7. MadopMmanus mo BompocaMm MPeJAO0CTaBICHUS MYHUIIMNAIBHONW YCIYTH pa3MelaeTcs
HEMOCPEJCTBEHHO B IOMEIICHUH OpraHa, MPEeJOCTaBISAIONIEr0 MYHHUIMNAIBHYIO YCIYTy, C
MCIOJIb30BaHHEM MH(POPMAIIMOHHBIX CTEHJIOB, B UHPOPMALIMOHHO-TEJIEKOMMYHUKAIITUOHHON CETH
«HTepHeT» Ha OQUIMAIBHOM CcaiiTe MYHUIMNAIBHOTO O00pa3oBaHus, B (QeaepanbHOU
uHpopMallMOHHON cuctemMe «EnuHBI MopTan rocyAapCTBEHHBIX W MYHHMIMMANBHBIX YCIYT
(bynkumit)» www.gosuslugi.ru (manee — Engunbiii mopran yciayr), B TOCYJapCTBEHHOU
uHpopManMoHHON cucteme Yamyprckoi PecnyOmuku  «[lopram rocymapcTBEHHBIX U
MYHHUIIMTAIBHBIX yenyr (pynkomii)» www.mfcl8.ru (manee — PermonanbHbI mopTan yciyr),
MHOTO()YHKIIMOHAJIBHOM LIEHTPE MPEI0CTaBICHUS FOCYIApPCTBEHHBIX U MYHUIIUNIAJIBHBIX YCIYT B
Y amypTtckoit Peciy6nuke.

8. NndopmanoHHble CTEHIBI 000PYAYIOTCS B TOCTYMHOM ISl MOJIy4YeHUs! MH(POpMAIIH
MOMEILEHNN OpraHa, IPeA0CTaBIAIOEr0 MyHUIIUIIAIBHYIO YCIIYTY.

NHpopMallMOHHBIN CTEHA MO MPEeIOCTaBICHUI0 MYHHMIMIAIBHON YCIYTU JIOJIKEH
COJIEpKaTh CIENYIOLIEE:

1) wucuepmbIBaOUIMA TEpeueHb JOKYMEHTOB, HEOOXOOUMBIX JJsi TMPEAOCTaBICHUS
MYHHUIUIIAJIBHOW YCIIYTH;

2) uWCYepNbIBAIOIIMNA TEpeYeHb OCHOBAaHMUW [UIsi OTKaza B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX ISl IPEI0CTAaBICHU MyHULIUTIATBHON YCIIYTH;

3) wucyepmbIBAIOLIMI N€pEeYeHb OCHOBAHMM JUI1 OTKaza B  IPEAOCTaBICHUU
MYHHUIUIIAJIBHOW YCIIYTH;

4) oOpaszell 3amoTHEeHUs 3asBICHUS TS TOJTyYEeHUS] MYHUIUIIAIBHON yCIYyTH;

5) CpOKHM IPEAOCTABIEHUS MYHULIUIIAJbHON YCIIYTH;

6) wuacel Tmpuema, a Takke (aMUIUIO, UMS, OTYECTBO JIOJDKHOCTHBIX  JIMI]
YIOJIHOMOYEHHOI'0 OpraHa, HoMep KaOHHeTa JJIsl MprueMa 3asiBUTeleH.
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9. na momydyenus WHQOPMALUU O TMOPSAIKE MPEIOCTABICHUS MYHHIHUIAIBHON YCITyrd
3asBUTENb BIIpaBE OOpaTUTbCA B YIOJHOMOYEHHBIM OpraH B YCTHOH QopMme JHMYHO, B
MMCBMEHHOU opMe, B TOM YHCIIE IO aJIpeECy ANEKTPOHHOM MMOYTHI.

10. KoHcynpTHpOBaHME II0 BOIPOCAM NPENOCTABICHHUS MYHHULMIIAJBHON YCIIYI'H
OCYLIECTBIISIETCST B YCTHOH  ¢opMmMe  cHeuudaiucraMd  OpraHa,  IMpeAOoCTaBIISIOIIErO
MYHHUIMIIAJIBHYIO YCIIYT'Y, KOTOpPBIE HECYT OTBETCTBEHHOCTb 3a IIOJHOTY, I'PAMOTHOCTb H
JOCTYITHOCTb ITPOBEICHHOTO KOHCYJIBTUPOBAHMSL.

[Tpu oTBeTax Ha TenedOHHbIE 3BOHKU M YCTHBIE 0OpallleHus TpakJaH CIelHUaINCT OpraHa,
IPEJOCTaBISIIOIIEr0 MYHUIIMIAIBHYIO YCIYTy, TOAPOOHO U B BEXIUBOHM (popme MHPOpMUpYeT
0oOpaTUBIIUXCA IO HWHTEPECYIOIMM HX BorpocaM. OTBeT Ha Tele(OHHBIA 3BOHOK JOJIKEH
HauMHAThCsl C HMHQOpPMAUMU O HAWUMEHOBAaHWU OpraHa, B KOTOPBIM IIO3BOHUJ TpaKIaHUH,
(bamminu, UMEHHU, OTYECTBE U JTOJDKHOCTH CIIELUAINCTA, IPUHSBILETO TeJle()OHHBII 3BOHOK.

[Tpy HEBO3MOKHOCTH CHELMAINCTA OpraHa, MPeA0CTaBIAIOIEr0 MyHULIUIIAIBHYIO YCIYTY,
MPUHSIBLIETO 3BOHOK, CaMOCTOATENBHO OTBETUTh HA IOCTaBJIEHHBIE BOINPOCHI, TEIEPOHHBIN
3BOHOK JOJDKEH OBITh IepeajgpecoBaH JpyromMy CHEHHAIMCTy OpraHa, MpeoCTaBIISIOIIEro
MYHULUUOAIBHYIO YCIYTy, WIH e OOpaTHBIIEMYCS TpaKIaHUHY JOJDKEH OBITh COOOILEH
TeneQOHHBIN HOMEP, 10 KOTOPOMY MOKHO IOJIYYUTh HEOOXOIUMYIO HH(OPMALIHIO.

11. OcHoBHBIMHU TPeOOBaHUSAMHU K UH(POPMUPOBAHUIO 3aIBUTEICH SIBISIIOTCS:

- TOCTOBEPHOCTh MPEOCTABIsIEMON HH(POPMALIUY;

- YEeTKOCTh B U3JI0)KEHUU UHPOPMALINH;

- IOJTHOTa UH(OPMHUPOBAHUS;

- y100CTBO M JOCTYIHOCTb MOJIy4E€HUsI HTHPOPMALIUH;

- ONEPaTUBHOCTH MPH MPEAOCTaBICHUU HHPOPMALUK O MYHUIIUIIATBHOMN YCIIyTE.

Il. CranaapTt npenocraBjieHusi MyHMIUNIAJBHONH YCIyTH
HanMeHoBaHNEe MyYHHIMIIAJIBHON YCJIYTH

12. Tlpuem HOKYMEHTOB, HEOOXOIUMBIX JIJISi COTJIACOBAHUS MEPEBOA KHUIJIOTO MOMEIIECHUS
B HEXMJIOE WIIA HEXKUIIOTO MOMELIEHHUS B )KUJIOE, @ TAKXKE BbIIa4a COOTBETCTBYIOIINX PEUICHUN O
MepeBo/Jie WM 00 OTKa3e B MEPEBOJIE.

HaumeHoBaHMe Oprana, HemoCpeACTBEHHO MPEI0CTABISIOIIEr0 MYHHIIUNIAIBHYIO YCJIYTy

13. MyHunmnanbHas yciyra MpefocTaBiaseTcs AJAMUHUCTpaUMeld MYyHULUIIAIbHOTO
obOpazoBanusi «OKTAOpbCKOE» (Hanee — opraH, MPEJOCTABISIONINA MYHUIIUTATBHYIO YCIYTY,
YIIOJTHOMOYEHHBIN OpraH).

14. B cooTBeTcTBHM ¢ MyHKTOM 3 yactu 1 crateu 7 @enepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O06 opraHuzanuu MpeaoCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT»
OpraHbpl, MPEIOCTABISIIONINE MYHHIIMITALHBIE YCIyTd, HE BIpaBe TPeOOBAaTh OT 3asiBUTEIS
OCYIIECTBJICHUS JEHCTBUH, B TOM 4YHCIIE COTJACOBAaHHM, HEOOXOAMMBIX ISl TIOMyYEHUS
MYHUIIUMAIBHOW YCIYTU M CBSI3aHHBIX C OOpalleHMeM B HHBIE TOCYAapCTBEHHBIC OpTaHbI,
OpraHu3aliy, 32 HCKIIOUYEHHEM TMOJIyYeHUsl YCIYT, BKIIOYEHHBIX B MEPEUYEHb YCIYT, KOTOpPbIE
SIBJITFOTCSI HEOOXOJMMBIMU U O0S3aTENBHBIMH JJII TPEIOCTABICHUS MYHHUIIMITATBHBIX YCIYT,
YTBEPKJICHHBI HOPMATHUBHBIM TIPABOBBIM aKTOM MPEJCTABUTEIIBHOTO OpraHa MeECTHOTO
CaMOYIIPABJICHHUS.
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Pe3ybTaT npegocraBieHus MyHHIHMIAJIbHON YCJIYTH

15. Pe3ynbpTaTtoM npeoCcTaBiIeHNs MyHUIIMIIAIBHON YCIIYTH SBIIIOTCS NPUHATHE PEILICHUS
0 TIEPEBOJIE KUJIOTO MOMEUIEHUS B HEXKHWIOE MOMEIICHUE WM HEKUIIOTO MOMEILEHUS B JKUJI0E
IOMEIIeHHEe JMOO0 OTKa3e B IEPEBOJIE JKWIOIO IOMEIIEHUS B HEXWIOE MOMELICHUE WIN
HEXKWIOr0 IIOMEUIEHHs B JKWIOE I[IOMEIIEHUE C YyKa3aHWeM MpPUYMH OTKa3za M Bblhaua
YBEJOMJIEHUS O MPUHATOM PEILICHHH.

CpOK npeaocraBJICHUS MyHHHHHaHLHOﬁ ycayru

16. Cpok npenocTaBieHUss MyHUIMIAIBHONW YCIYI'M HE JTOJDKEH IMpEBbILATh 45 AHEH co
IHS TIOJJa4M 3asIBJICHUS.

IIpaBoBble OCHOBAHMS Il NPEAOCTABIEHUS MYHUIHMNAIbHON YCIYyTH

17. IlpenoctaBieHWE MYHULUIIAIBHON YCIYTM OCYIIECTBIAETCS B COOTBETCTBUHM CO
CJIeIYIOIUMH HOPMAaTUBHBIMU IIPABOBBIMU aKTaAMHU:

Koncturynueit Poccuiickoit denepanuu;

Kununiaeim kosekcoM Poccuiickoit denepannu;

I'pagocTpourtensHbiM KosieKcOM Poccuiickoit Denepanuu;

®enepanbabiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 00mMxX NpUHLMIIAX OpraHU3ALUU
MECTHOTO camoytpasieHnus B Pocculickon denepauny;

®denepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO0 opraHuzamuu MNpeaocTaBICHUS
rOCYJAapPCTBEHHBIX M MYHUITUTIATBHBIX YCITYT»;

®enepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIXY;

nocranoBieHuem IIpaBurensctBa Poccuiickoii ®eneparuu ot 10.08.2005 No 502 «O6
yTBEpXKIACHUN (OpMBI yBeIOMIJICHHsSI O MepeBoje (OTKa3ze B IMEPEBOJE) JKUJIIOTO (HEXKHIIOTO)
TTOMEIIICHUS B HEXMII0€ (’KUJI0C) TIOMEIICHHEY,

YcTaBoM MyHHUIIUTIATEHOTO 00pa3oBaHus «OKTIOPbCKOEY,

Hacrosmum AIMUHUCTPATUBHBIM PETJIAMEHTOM.

HcyepnbiBaromuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX ISl IPEeI0CTABJICHUS
MYHHUIUIIAJIbHON YCIYTH

18. /Ins npenocTaBiieHUs] MyHULIMIIAIBHON YCIYTH MPEACTABISAIOTCS B YIIOJTHOMOYEHHBIN
Opras clIeAyollne J0OKYMEHTHI:

1) 3asiBNIeHHE O IEPEBOIE OMEILICHHS;

2) mpaBoyCTaHaBJIMBAIOIIUE JOKYMEHTHI Ha MEPEeBOIMMOE MOMelleHue (MOUIMHHUKY WA
3aCBU/IETEILCTBOBAHHBIE B HOTAPUAILHOM MOPSAKE KOIHH);

3) mIaH NepeBOJMMOIO NOMELIEHUSI C €r0 TEXHUYECKUM OINMCAHMEM (B Ciy4ae, eciu
MIEPEBOIMMOE MIOMELIEHUE SBISAETCS JKUIIBIM, TEXHUUECKH IMacIopT TaKOro MOMEIIEHHUS );

4) MOATaXXHBIH MJIaH A0Ma, B KOTOPOM HaXOAMUTCS MEPEBOAMMOE MOMEIICHHUE;

5) moAroTOBIEHHBIN M O()OPMIICHHBIH B yCTAHOBICHHOM MOPSAKE MPOEKT MEPEyCTPONCTBA
U (W1M) MeperyiaHupOBKY MEPEBOIUMOr0 MOMEIICHUS (B Ciiydyae, €Ciau NepeyCcTpoiicTBO U (WIiK)
NeperiaHupoBKa TpeOyroTcs 11l 00ecreyeHusl UCIOIb30BaHUs TaKOro MOMEIEHUsI B KauecTBe
KHUJIOTO WJIM HEXKHUJIOTO MOMEIICHHUS );

6) KOmusl TOKyMEHTa, yJOCTOBEPSAIOIIETO JUYHOCTh 3asBUTEINS, JIMOO KOMHUS JTOKYMEHTa,
YIOCTOBEPSIIOLIETO JINYHOCTD MIPEACTABUTENS 3asIBUTEIIS;
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7) xomusi TOKYMEHTa, YJIOCTOBEPSIOIIETo paBa (IMIOJTHOMOYUS) MPEICTABUTEIIS 3asIBUTETIS,
€CJIU C 3asBJICHHEM OoOpaliaeTcs NpeAcTaBUTeNb 3asiBUTEIS;

8) BbINKMCKa U3 ENMHOrO rocy1apcTBEHHOr0 peecTpa IpUINYECKUX JUL (IIpU 0OpaIleHUH
IOPUTAYECKOTO JIUIIA);

9) mucbMEHHOE corjacue BCeX COOCTBEHHHUKOB 3JKMUJIOTO TIOMEIIEHHS M COBMECTHO
MPOXKUBAIOIIUX COBEPIICHHOJIETHUX YJICHOB CEMbU Ha MEPEBO/.

3asiBUTENb BIPABE HE MPEACTABIATh JOKYMEHTBI, IPEAYCMOTPEHHBIE OANNYHKTaMH 3, 4, 8
HACTOAILETO IyHKTa, a TaKke B CiIydae, €Cld MpaBO Ha TMEPEeBOJAUMOE MOMEIICHUE
3aperucTpupoBaHo B EAMHOM rocymapcTBEHHOM peecTpe IMpaB Ha HEABIKMMOE UMYIIECTBO U
CEJIOK C HUM, TOKYMEHTBI, IPETyCMOTPEHHBIE MOAIYHKTOM 2 HACTOSIIETO ITyHKTA.

19. Konuu 1OKyMEHTOB, HE 3aBEPEHHBIE B YCTAHOBJICHHOM 3aKOHOJATEIBLCTBOM MOPSIKE,
JIOJKHBI  OBITH  TPEJCTABICHBI C TMpeabsABIeHWEM opuruHaita. Komuu  1OKyMEHTOB,
Npe/CTaBJICHHbIE C  NPEIBbSBICHUEM  OpWUTMHANA,  CIWYAIOTCS,  3aBEPSIIOTCS  JIUIIOM,
OCYIIECTBJISIOIIUM MPUEM JOKYMEHTOB, MIOCJIE YETO0 OPUTMHAJ BO3BPAILAETCS 3asIBUTEIIO.

20. Jnst paccMOTpeHHs 3asBICHHS O TMEpPeBOJie MOMENICHUS OpraH, MPeaoCTaBISIONIUI
MYHHUIMTAIBHYIO YCIYTy, B paMKaxX MEXBEIOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOJICHCTBUS
3amnpanuBaeT CIeAYIOINE JOKYMEHThl (MX KOIWU WIHM COJEp)Kallluecs B HUX CBEJEHUS), €CIU
OHHU He OBLIM MPEJCTABJICHBI 3aBUTENIEM IO COOCTBEHHON MHUIIMATHBE:!

1) mpaBoycTaHaBIMBAIOIIME JOKYMEHTHI Ha MEPEBOAMMOE TOMEIEHUE, eCIM MpaBoO Ha
HEro 3aperucTpupoBaHo B ENMHOM rocyaapcTBEHHOM peecTpe MpaB Ha HEJBUKUMOE UMYIIECTBO
U C/IETIOK C HUM;

2) miIaH MEepPeBOJAMMOrO TMOMEIICHUS C €ro TeXHWYECKMM OMHCAHWeM (B cilydae, eclu
MIEPEBOIMMOE TIOMEIIEHUE SBISETCS JKUIBIM, TEXHHUECKHH MMacropT TaAKOTo MOMEIICHHUS );

3) moaTa)xHBIN IJIaH 10Ma, B KOTOPOM HAaXOJUTCS MEPEBOIMMOE IOMEILEHUE;

4) Boinucky u3 EanHOro rocyaapCcTBEHHOTO peecTpa I0pUANYECKUX JIMIL.

21. Ilpu npeaocTaBiIeHUN MYHULIUIIAIBHONW YCIYTH YIIOJTHOMOYEHHBIM OpPraHOM TpeOyeTcst
MOJTyYeHHE CoTacus 3asiBUTENS Ha 00pabOTKy ero NepCcoHaIbHBIX JaHHBIX.

B cinydae ecnu s mpeaocTaBieHUs] MyHUIMIAIBHOM YCIyrd HeoOxonuma oOpaboTka
NEPCOHAIBHBIX JAHHBIX JIMLA, HE SBISIIOLIETOCS 3asBUTENIEM, M €CIM B COOTBETCTBHM C
denepanbHBIM 3aKOHOM 00pabOTKa TaKMX TMEPCOHATBHBIX JTAHHBIX MOMET OCYIIECTBIATHCS C
corjiacHsi yKa3aHHOTO JIMIIA, TPU OOpallleHN! 3a MOJIyYeHUEM MYHUIIMIIAIbHON YyCIyTH 3asBUTEIb
JIOTIOIHUTENILHO MPECTABISAET JOKYMEHTBI, OATBEPKIAIOIIUE MTOJIYYeHHE COTIachs YKa3aHHOTO
JUIAa WIA ero 3aKOHHOTO MPEJCTaBUTENs] Ha OOpabOTKY MEPCOHAJIBHBIX JAHHBIX YKa3aHHOTO
nuna. YKa3aHHbIE JOKYMEHTBI MOTYT OBITh MPEJCTaBICHBI, B TOM YUCIE B (POpME 3IEKTPOHHOTO
JNOKyMeHTa. JlaHHble TpeOOBaHUS HE PacCHpOCTPAHSIIOTCS Ha JHI, MPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOIIMMH, U Ha Pa3bICKUBAEMBIX JIUI, MECTO HAXOXKJIEHUS KOTOPHIX HE YCTAHOBJIEHO
YTIOJIHOMOYEHHBIM (pe/iepaibHbIM OPraHOM HCIIOJIHUTEIBHOMN BIIACTH.

22. OpralH, NOpeAOCTaBISAIOMIMNA MYHHMIMIAIBHYIO YCIyry, He BIpaBe TpeOoBaTh OT
3asIBUTEIIA:

1) npencraBneHHs MOKYMEHTOB M HH(OPMalUWMU WM OCYIIECTBICHHUSA JCHCTBHH,
MIPEICTABIEHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMH IPaBOBBIMU
aKTaMHd, pEryJupyIOIIMMH OTHOILIEHHWS, BO3HMKAIOUIME B CBA3M C INPEJOCTABICHUEM
MYHHIIUTIATBHBIX YCIIYT;

2) mpeacTaBieHHs TOKyMEHTOB M HH(OPMAIIUH, B TOM YKCIIE TTOTBEPKIAIOIINX BHECEHNE
3asiBUTENIEM IUIaThl 3a MPENOCTaBICHHE MYHULMIAIBHBIX YCIYT, KOTOpbIE HaXOJATCA B
pacnopsiKEeHUH OpPraHoOB, MPEAOCTABISIONMX MYHULIUIAIbHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX
OpPTraHoOB, OPraHOB MECTHOTO CaMOYIpPAaBIEHUS JHUOO MOJBEJOMCTBEHHBIX TOCYJIapCTBEHHBIM
opraHaM WM OpraHaM MECTHOTO CaMOyIpaBJi€HUsI OpraHu3aluii, Yy4YacTBYIOLIUX B



7

npenocTtaBieHnd 4acTbio 1 crateum 1 ®denepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHM3aluyu MPEJOCTABICHNS NOCYAAPCTBEHHBIX U MYHMIMIAIBHBIX YCIYI» MYHHIMIAIBHBIX
YCIYr, B COOTBETCTBMM C HOPMAaTHBHBIMM IIPaBOBBIMM akTamu Poccuiickonn Penepanuu,
HOPMAaTUBHBIMU IPABOBBIMH aKTaMH cyO0OBbekTOB Poccuiickoil denepanuyu, MyHUIHMNIAIbHBIMU
IIPAaBOBBIMU aKTaMH, 332 UCKJIIOYEHHEM JTOKYMEHTOB, BKIIOYEHHBIX B OIPENEICHHBIA 4acTbio 6
ctateu 7 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzamuu MpeaocTaBICHUS
TOCY/JApCTBEHHBIX M MYHULUIAIBHBIX YCIYr» II€pPEUeHb JOKYMEHTOB. 3asBUTEIb BIIPABE
OpPEJCTaBUTh YKa3aHHbIE JOKYMEHTbI W HH(GOPMAIMI0O B OpraHbl, MPeAOCTaBIISIOIINE
TOCYapCTBEHHBIE YCIYrM, WM OpraHbl, MPEJOCTABIAIOIIAE MYHUIUNAIbHBIE YCIYTH, IO
CcOOCTBEHHOM MHUIINATHBE;

3) ocyliecTBiIeHUs JEHCTBUM, B TOM YHUCJE COTVIACOBAHUM, HEOOXOAUMBIX JIJISl TIOTYUYECHUS
MYHUIIUNIATIEHOM YCIIYTU M CBSI3aHHBIX ¢ OOPAIlEHUEM B MHBIE TOCYIapCTBEHHBIE OPTaHbl, OpPraHbl
MECTHOTO CaMOYIIPaBJICHUS, OPraHU3alli{, 332 MCKIIOYECHHEM IOJIYYEHMsI YCIYI U IOJy4YEHUs
JOKYMEHTOB U MH(pOpMalLlMU, MPEAOCTABISEMbIX B pe3yJibTaTe MPEAOCTaBICHUS TAaKUX YCIYT,
BKJIIOYEHHBIX B IE€PEUEHb YCIYT, KOTOpBIE SBIAIOTCS HEOOXOAUMBIMU M 00S3aTEIbHBIMHU IS
IIPEIOCTABICHUS] MYHULMINANBHBIX YCIYI, YTBEP)KICHHBI HOPMATHUBHBIM IIPABOBBIM aKTOM
MPEICTaBUTEIBLHOTO OPraHa MECTHOTO CAaMOYIIPABJICHHUS.

I/IC‘{eprIBalOIIII/Iﬁ nepeucHb OCHOBaHUM AJIA OTKa3a B IPpUEME TOKYMEHTOB, H606X0)II/IMI)IX
JJIA MPpEeAOCTaABJICHUN MyHl/IHl/IHaJILHOﬁ ycayru

23. OcHOBaHUSIMU JJI OTKa3a B IpUEME IOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTABICHUS
MYHULIUNIAJIBHON YCIIYTH, SIBIISIFOTCS:

1) mogayva 3asiBIIeHHsI O MPEJOCTABICHUU MYHUIIUIIATBHON YCIIYTH HEHAICKAIIUM JTUIIOM;

2) 3as1BJICHUE UCTIOJHEHO KapaHalioMm;

3) B 3asBJICHUU COJECPKATCS HEIIEH3ypPHBIE TNOO OCKOPOUTEIHHBIE BEIPAKEHUS;

4) TeKCT 3asBJICHUS HE MOJIaeTCs MPOUYTESHUIO, HEPa300PUNBO HATIUCAH;

5) B 3aBJICHUH WK B JOKYMEHTaX UMEIOTCS MOJYUCTKHU JUOO0 MPHUMUCKH, 3aU€PKHYTHIE
CJIOBAa M WHBIE HEOTOBOPEHHBIE MCIIPABICHUSA, a TAaKXKeE, €CIM JIOKYMEHTHl HCIIOJIHEHBI
KapaHJaloM;

6) UMEIOTCS TOKYMEHTHI C CEPhE3HBIMU MOBPEKICHUSIMU, HE TMO3BOJISIIOIIMMU OJTHO3HAYHO
HCTOJIKOBATh MX COJICPIKAHHUE.

HcyepnbiBaomuii nepedyeHb OCHOBAHMM 1JISl 0TKA3a B MIPeI0CTABJIEHUN MYHUIUIIAJIBLHOM
YCJIAyru

24. B npeocTaBlIeHMM MYHULIMIIAIBHON YCIYTH OTKA3bIBAETCS B CIEAYIOLIUX CIydasX:

1) HempencrtaBiaeHHsl OIpeAeNeHHBIX NYHKTOM 18 HacTosmero AJAMHUHHCTPATUBHOTO
periaMeHTa JI0KyMEHTOB, 00sI3aHHOCTh 110 IPECTABICHUIO KOTOPHIX BO3JI0XKEHA Ha 3asIBUTEIIS;

2) MOCTYyIJIEHUSI B OpraH, MPEeAOCTaBISAIOIINNA MYHULIUNAIBHYIO YCIyry, OTBETa OpraHa
rOCyJapCTBEHHOW BJIACTH, OPraHa MECTHOTO CaMOYIpPaBIEHHs JTUOO MOABEIOMCTBEHHON OpraHy
TOCYIapCTBEHHOM BJAacTHM WM OpraHy MECTHOIO CaMOYIpPAaBJICHHS OpraHu3aluu  Ha
MEXBEJOMCTBEHHBII 3alpOC, CBHUJETENBCTBYIOIIET0O OO0 OTCYTCTBMM JOKYMEHTa M (WIN)
uHpopMaIK, HEOOXOAUMBIX Ui MEPEeBOAA KUIJIOTO MOMEIICHUS B HEXUIIOE MOMEIICHUE WIH
HEXWJIOrOo TOMEUICHUS B JKWJIOE T[OMEUICHHe, €CJIM COOTBETCTBYIOUIMI JOKYMEHT He
MIpe/ICTaBlIeH 3asiBUTENIeM MO COOCTBEeHHOM HHULMaTUBe. OTKa3 B MEpeBOjEC MOMELIECHUs IO
YKa3aHHOMY OCHOBAHHUIO JIOIyCKAaeTCsl B Cly4ae, €CIIM OpraH, OCYILIECTBIISIOIINUNA TIEPEBOL
MIOMEILEHUH, TTOCIIE MOJIyYeHHs YKa3aHHOI'O OTBETA YBEIOMMII 3asBUTEINS O MOJYyYEHUU TAKOTO
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OTBETAa, MPEIJIOKUI 3aIBUTEIIO MPEACTABUTHh TOKYMEHT W (WiH) WH(OPMAINIO, HEOOXOINMBIC
JUTS TIEPEBO/Ia JKUJIOTO TIOMEIICHHS B HEXKUIIOE MOMEIIEHNUE MIIM HEeXKUIIOTO MOMEIICHHS B KUJI0€
MOMEIIEHNE, U HE TOJIyYHJI OT 3asBUTENA Takue JOKYMEHT W (i) UHGOpMAIUI0 B TEUCHUE
MATHAAIATH padoYnX JHEH CO JIHS HANpPABJICHUS YBEIOMIICHHUS;

3) mpeAcTaBiIeHUS JOKYMEHTOB B HEHAIJICKAIIUNA OpTaH;

4) HecoOJI0JIeHUs] MPEeIyCMOTPEHHBIX cTaThed 22 JKunuimiHoro kojekca Poccuiickoi
@denepanny yCIOBUM MTEPEBOIA MOMENIEHHUS;

5) HECOOTBETCTBHS MPOEKTa TIEpPeyCcTpoiicTBa H (WJIM) TEPETUIAHUPOBKU IKUJIOTO
MTOMEIICHUS TPEOOBAHUSAM 3aKOHOIATEIHCTRA.

Pa3mep miiaTel, B3UMaeMoii ¢ 3asiBUTeJIs IPU MPeI0CTABJIEHNH MYHHIUNIAJIbHON YCJIYTH, U
CIOCOOBI €€ B3MMaHUA

25. [lpenocTaBineHne MyHUITUIIATBHON YCIIYTH SIBIISIETCS O€CIUIATHBIM.

MakcuMaJbHbIH CPOK 0:KUAHMS B OUepeaH NMPH Mojgaye 3a1poca o nNpeaocTaBIeHUn
MYHUIMTAILHOH YCJYTH M IPH MOJIyYeHHUH Pe3yJibTaTa NpeioCcTaBIeHUsI MYHUIMNIAIbHON
yCJIyTH

26. Bpems oxxunaHus 3asBUTENS B OYEpeAM INpPU IOJAYe 3ampoca O IMPEAOCTaBICHUU
MYHULUNIAIBHON YCIYITH W IPU NOJYYEHUH PE3yJbTaTa MYHHULMIIAIBHOW YCIYTHM HE JIOJDKHO
MPEBBILIATE 15 MUHYT.

Cpok perucTpanuu 3anpoca 3asiBUTeJIsl 0 NPeJ0CTABIeHNU MYHUIIUNIAJIbHON yCIayru

27. Cpoxk perucrpauuu 3arpoca 3asBUTENs CHELUUAIUCTOM YIOJTHOMOYEHHOIO OpraHa
cocTaBisieT 15 MUHYT.

TpebGoBanusi kK MOMelIEHUSIM, B KOTOPBIX NPeI0CTAB/SIETCA MyYHHIIUNIAJIbHAS YCJIYyra, K
3aJ1y 0:KUIAHUSA, MeCTaM JIJIfl 3aM0JTHEHUs 3aMPOCOB (3asiBJIEHUi) 0 MPeA0CTABJIEHUH
MYHHIMIIATbHON YCJIYTH, HH(POPMALMOHHBIM CTEHAaM ¢ 00pa3naMu UX 3aN0JHEHHUSA 1
nepeYyHeM JOKYMEHTOB, HEOOXO0AMMBIX JJIsl PEI0CTABJICHUSI MyYHHIIUNIAJIbHOM yCJIyTH, B
TOM 4YHcJIe K 00ecrieYeHUI0 JOCTYNNHOCTH /1JIsl HHBAJIUA0B YKA3aHHBIX 00beKTOB B
COOTBETCTBHMH C 3aKOHOAATEJbCTBOM Poccuiickoii Pexepauun
0 COIMAJIbHOM 3a11MTe HHBAJTHI0B

28. Tlomemienus u paboune MecTa /Uil IPEJOCTaBICHNUS MYHUIIUTIATBHOW YCIYTH JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-IMUIEMHOJIOTHUSCKAM TpaBHIaM U HopMaTHBaM «[ HrueHnueckue
TpeOOBaHMUS K TIEPCOHATBLHBIM AJIEKTPOHHO-BBIYMCIUTEHBIM MAITUHAM M OPTaHU3aIluu PaOOTHI.
CanlluH 2.2.2/2.4.1340- 03».

29.ITomemennss ~ AIMUHHCTpPAllMM  TIOCEJIGHUS  JOJDKHBI  OBITh  00OpYyIOBaHBI
MIPOTHBOIIOKAPHOH CHCTEMOMW, CPEICTBAMHU TIOXKAPOTYIICHHS, CUCTEMOH OIOBEHICHUS O
BO3HUMKHOBEHUH YPE3BbIYANHBIX CUTYaLUN.

30. Ha Tepputopuu, npuiieraroieil K MeCTy pacrioiIOkKeHUI0 AJAMUHUACTPALMHU MTOCETICHUS,
JIOJDKHBI  OBITh  000pYZOBaHBI OecIulaTHbIE MeCTa /sl TAapKOBKH HE MEHee JeCATH
aBTOTPAHCIIOPTHBIX CPEACTB, B TOM 4YHCIE HE MEHEee JABYX - JUIS TPAHCIOPTHBIX CPEICTB
WHBAJIH]IOB.
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31. Bxox B 3maHMe AJMHHHCTPALMU TIOCENIEHUS W BBIXOJ M3 HETO JOJDKHBI OBITh
obopynoBanbl HMHGOPMAITMOHHOW TaOJMMUKOW (BBIBECKOW), comep:kallell HauMEHOBaHHUE
AJMHHUCTpAallMU TIOCETCHHsI, TMAaHAYyCOM ¥ PACHIMPEHHBIM MPOXOAOM, TO3BOJSIOIIMMHU
o0ecreunTh OeCTIPeNsITCTBEHHBIN TOCTYH Tpa)kJ1aHaM, B TOM YHCJIe WHBAIHIAM, UCTIOIb3YIOIUM
Kpecia-KOoJISICKH.

32.]Ins1 ynobcTBa TpakJaH IOMELIEHUS [UIs HEMOCPEICTBEHHOIO B3aUMOJEHCTBUS
JOJDKHOCTHBIX JIUI AJIMUHUCTPAIIMH TIOCEICHUS U TPa)XJIaH JOJDKHBI Pa3MeIaThCsl Ha HIDKHUX
JTa)Kax 3/1aHusl.

33. Ilpuém rpaxnaH B AJMHHHMCTpPAllUM IIOCENEHUS JOJDKEH OCYLIECTBIATHCS B
CHENHaIbHO BBIICICHHBIX IS J3TUX IEJeH IMOMEIIEHUsIX, KOTOpbIe BKIIOYAIOT: MeCTa s
OKU/IaHWs, MECTa JJISl 3alOTHEHHSI 3aIpOCOB (3asSBICHNUN) O MPEJOCTaBICHUN TOCYIapCTBEHHON
yCIyTH, MecTa NMpUEéMa rpax/iaH.

34. Mecra ans OXHUIAHMS JIOJDKHBI COOTBETCTBOBAaTh KOMQOPTHBIM YCIOBHSAM JUIS
rpaXIaH, B TOM YHCJIE WHBAIHWIOB, WCIIOJB3YIONIMX Kpecia - KOJSCKH, W ONTHMAIbHBIM
YCIIOBUSIM PaOOTHI TOJKHOCTHBIX JIMI AJIMUHUCTPAIH ITOCEIEHHUS.

MecTa Ui 0’kuJaHusI JOJDKHBI ObITh 00ecniedeHbl cTybsiMu. KomnuecTBO MeCT OKUAaHUs
orpenersieTcss UCXons W3 (aKTUIECKOH HArpy3Kd W BO3MOXKHOCTEH ISl MX pa3MEUICHHS B
3[TaHUH, HO HE MOXET COCTABIISITH MEHEE TISITH MECT.

B Mmectrax g oXujaHus Ha BUAHOM MECTE€ JOJDKHBI OBITH PACIONOXKEHBI CXEMbI
pa3MeIleHus: CPeJICTB MOKAPOTYIICHHUsI M IyTel 3BaKyalluy MOCETUTENeH U JOJKHOCTHBIX JIMIL
AJIMUHUCTpALIMU TTOCEIICHMUS.

35. MecTa aiisi 3aloJHEHHsI 3alpocoB (3asBJIEHUI) O MPEIOCTaBICHUH MYHHMIIUIATbHON
yCIyTH, NpeJHa3HauYeHHbIE JJI O3HAKOMJICHHS TpakJaH ¢ MH(OPMAIMOHHBIMM MaTepHajaMH,
JOJKHBI OBITH 000PYIOBaHBI:

- BU3YaJIbHOM, TEKCTOBOM MHpOpMaIueii, 0OHOBISIEMON 110 MEpe U3MEHEHUS 3aKOHOAATENIbHBIX U
WHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOIUX TMPEJOCTABICHUE MYHUIUIAIbHON
yCIIyTH, N3MEHEHUS CIPABOYHBIX CBEICHUM;
- CTYJBSIMH, CTOJIaMU (CTOMKaMu), OJJaHKaMU 3asBICHUN M MICbMEHHBIMU TIPUHA/IIIC)KHOCTSIMH.
36.MladopManiMOHHbIE  CTEHIBI JOJKHBI OBITH MAaKCHUMAJbHO 3aMETHBI, XOpPOIIO
npocMaTpuBaeMbl U GyHKIIMOHAIBbHBL. OHHM JOJDKHBI 000pyIoBaThes KapMaHaMmu gopmara A4, B
KOTOPBIX pa3MeIarTcs HHPOPMAIMOHHBIE JHCTKH, OOpa3lbl 3amoiHEHHs ¢GopM OIaHKOB,
TUTOBEIE (POPMBI TOKYMEHTOB.

TexcTel MaTepuanoB MEYaTAOTCS YAOOHBIM ISl yTeHHs mpudtoM, 6e3 HCIpaBlIeHUH,
Hanbosiee BaXXKHbIE MECTa BBIJCIAIOTCS MOMY>KUPHBIM HaYepTaHUEM JIM00 MOAUEPKUBAIOTCS.

37. UndopmaniMoHHbIe CTEH[IbI, a TaKKe CTOJIbI (CTOMKHM) A1 0hOpMIIEHUS JOKYMEHTOB
JIOJDKHBI OBITH pa3MEIIeHbl B MECTaX, 00ecleyMBarOMIMX OCCHpensTCTBEHHbIN OCTYN K HUM
rpaxk/iaH, B TOM YHUCJI€ NHBAJINOB, UCTIOIB3YIOIIUX KPECIa-KOJSICKH.

38.KabuneTsl ansi mpuéma TpaxkaH IOJKHBI ObITH 000pyIOBaHBI MH(DOPMAIMOHHBIMH
TabJIMYKaMU C yKa3aHUEM HoMmepa KaOuHera, (paMuIIUU, UMEHU U OTuYecTBa (IIPU HAJIUYUM)
JOJDKHOCTHOTO JIMIA, THEHM M YacoB mpuéma, BPEMEHH IepephiBa Ha 00€d, TEeXHUYECKOTO
nepepsIBa.

Mecrta ans mpuéma rpakAaaH IODKHBI OBITh OOOPYIOBAHBI CTYJIBSIMH W CTOJIAMH JIJIS
BO3MOKHOCTH O(pOPMIICHHS IOKYMEHTOB.

39.B nensix coOmroieHusi MpaB MHBAIUAOB Ha OECHPENSTCTBEHHBIN JOCTYN K OOBEKTaM
COLMANBHON  WMHGPACTPYKTYpbl ~ AQMUHHCTpAIMsl  TMOCEJNCHHs  MpH  MPEJOCTaBICHUH
MYHUIIMTIAIBHOW yCIIyTH O0ecreynBacT WHBaIHIAM (BKIIOYash HWHBAIUIOB, HCIOJIB3YIOMINX
Kpeca-KOJSICKUA U COOAK-TIPOBOHUKOB):
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- CONpPOBOXKICHHWE WHBAIHMIOB, HMEIOIIUX CTOMKHE paccTpoiicTBa (YHKIUH 3pEHUS U
CaMOCTOSITEJIbHOTO TIEPEABUKEHUS, U OKa3aHUE UM ITOMOIIY B AIMUHHUCTPALIUU TTOCETICHNUS;
- HaJuieKallee pa3MelleHue Oo0OpyloBaHUsS W HoOcUTened uHpopmaruu, HEeOOXOIMMBIX JUIS
oOecrieyeHust OECTpPEnsATCTBEHHOTO JOCTyla MHBAIMIOB C Y4YETOM OrpPaHUYEHUH UX
KU3ZHECITENbHOCTH;
- TyOonupoBaHUe HEOOXOAMMOM Ji WHBAJIUIOB 3BYKOBOM M 3pUTENbHON HH(POpPMAIIUH, a TaKXKe
HaJMKUCEN, 3HAKOB U MHOW TEKCTOBOW M rpapuueckoil MH(OpMALUKM 3HAKAMH, BBIITOJHEHHBIMHU
penbeQHO-TOUCYHBIM mpudTomM bpaiins, JOTTYCK CypIOTIEPEBOAUNKA U
TU(dIOCYpIONIEPEBOTUNKA;
- JI0NycK COOaKHU-NPOBOJHUKA MPU HAJUYHMM JOKYMEHTA, MOATBEPKAAIOIIETO €€ CIEeLHATBbHOE
oOydeHre U BbIJaBaeMoOro mo (Gopme u B MOPSJKE, KOTOpbE ONpenessitoTcsi MUHUCTEPCTBOM
TpyJla U COUMAIBHOM 3auThl Poccuiickoit denepanuu;
- OKa3aHHe MMOMOIIY MHBAINAAaM B IIPEOJOJICHUN OaphepoB, MEMIAIOMINX MOTYUYEHUI0O UMU YCIyT
HapaBHE C IPYTUMH JIMLAMH.
40.ITpuém rpakman BeA€TCA CHEIUATHCTOM AJIMUHHCTPAIMU TOCEICHHS B TOPSJIKE
oOmieit ouepenu, MO0 MO MPeIBAPUTEIHHON 3aMUCH.
41.Cneuuanuct AJMHUHUCTpAIMU TOCENEHUs OO0eCIeunBaeTCs JUYHOM HarpyJaHOM
KapToukoi (OelKeM) ¢ yKazaHueM (GpamMIiig, UMEHHU, OTYECTBA (MPY HAIMYUU) U TOJIKHOCTH.
42.Cienranuctsl AJIMUHUCTPAIIMK TIOCEJEHUsS, paboTalonue C HMHBAIUIAMU, JIOJDKHBI
ObITh TMPOMHCTPYKTHUPOBAHbI WJIM OOy4YEHBI IO BOMPOCAM, CBSI3aHHBIM C OOECIeUeHUEM
JOCTYIMHOCTH ISl WHBAJIUJAOB OOBEKTOB COIMAIBHOM, WHXXEHEPHOW U TPaHCIOPTHOM
UHOPACTPYKTYphl U YCIYT B COOTBETCTBUU C 3aKOHOAATEeNhCTBOM Poccuiickoit ®denepanuu u
3aKOHOJATENILCTBOM Y AMYPTCKO# PecnyOnuku.
43.Paboure  MecTa  CHEIHATUCTa  AJMHUHHCTPAIMA  TOCEICHHS  O00OpYIYIOTCS
MEPCOHAIBHBIM KOMIIBIOTEPOM € BO3MOXKHOCTBIO JOCTyINa K HEOOXOAUMBIM HMH(OPMALIMOHHBIM
0a3aM JIaHHBIX W II€YATAOIUM YCTPOHCTBOM (IIPUHTEPOM).
44. Tlpu opranuzanuu pabo4Ynx MECT AOHKHOCTHBIX JHUI AJMHHHCTPAIIUU TIOCENECHUS U
MECT IO NpUEMY TIpaxaaH B AJIMUHUCTpPALUU IOCENECHUS IPEAYCMATPUBAECTCS BO3MOYKHOCTH
CBOOOJIHOTO BXO/Ia M BBIXO/A U3 MMOMEIICHHS.
45. I'paxxganaM IpeIoCTaBIIAETCS BO3MOKHOCTh OCYIIECTBUTh MPEIBAPUTEIbHYIO 3aIIUCh
Ha nipuém 1o tenedony (34147) 20724.
[Ipn mpenBapuTeabHOW 3amMUCU TPAKIAHUH COOOMIAET CHEIHAINCTY AAMUHHUCTpPALUU
[IOCEJICHUS XKeIaeMoe BpeMs IIpuéMa.
[Ipu ompenenenun BpemMeHH mnpuéma Mo TenedoHy CHenuanTucT AJAMUHUCTpPAIUN
MOCEJIEHUs] Ha3HauyaeT BpeMsl Ha OCHOBAaHUU rpaduka yke 3aljlaHipOBAHHOIO BPEMEHHU MpHuéma
TpaXkJIaH U BpeMEHH, yI0OHOTO TpakJIaHUHY.

IToxa3aTesu JOCTYNHOCTH U Ka4eCTBA MYHHMIMIIAIbHOH YCIYTH

46. Tlokazarenu JOCTYMMHOCTH MYHULIUTIAIBHOMN YCIIYTH:

BO3MO’KHOCTD IOJIyUYEHUS MOJHOW, aKTyaJlbHOM M JIOCTOBEPHOH MH(pOpPMAIMU O MOPSIKE
MPeI0CTaBICHHS] MYHULIMIIAIbHOU YCIIYTH, B TOM YMCJE B 3JIEKTPOHHOU (hopMme;

BO3MOKHOCTb IIOJIYYEHUsT MYHULIUIIAJIIBHON YCJIYTM CBOCBPEMEHHO U B COOTBETCTBUU CO
CTaHIAPTOM IIPEJOCTaBICHUS MYHULIMIIAIIBHOW YCIIYTH;

BO3MOXXHOCTh TOJIy4eHHUS HHGMOpMaMK O MOpSAKE MNPEJOCTABICHUS MYHHUIMIATIbHON
YCIIyTH.

47. Iloka3arenu kauecTBa MPEAOCTABIECHUS MyHUIIMIIAIBHON YCIyTH:

CBOEBPEMEHHOCTD MPEIOCTABICHNS] MyHUIIUIIAIbHON YCIIYTH;
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JIOCTOBEPHOCTh W TIOJHOTa WH(GOPMUPOBAHUS 3asABUTENSI O XOAE PACCMOTPEHHS €ro
3asIBJICHMUS,;

CPOK pacCMOTpEHHsSI 3asiBIICHMs, OTCYTCTBHE Kajno0 Ha jeiictBus (Oe3aeiicTBUe)
JOJKHOCTHBIX JTHIL.

HNHuble TpedoBaHus: U 0COOCHHOCTH MPEIOCTABICHUA MYHHIIUNIAJIbHOM YCIYTH

48. B anekTpoHHON (hopMe MYHHIIMMNAIbHAS YCIIyTra MPEeA0CTaBISETCSl C UCIONIb30BAaHUEM
UH(GOPMalIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, BKIIOYas HMCMHOJb30BaHuWe EnuHOrO M
PernonansHoro nopranos yciyr. IIpu npegocraBieHuM MyHHIMIAIBHOW YCIYTH B 3JIEKTPOHHOU
dhopme aiis 3asBUTEINEH 00ECIIEUUBAIOTCS CIEAYIOIINE BO3MOXKHOCTH:

1) noctyn K CBEZCHUSIM O MYHUIIUIIAIBHON yCIIyTe;

2) MOCTYNMHOCTH ISl KOIUPOBAHUS U 3aMOJIHEHUS B 3JIEKTPOHHON (opMe 3ampoca U MHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJIsl TOJIYYEHUSI MYHULIUTTAIIbHON YCIIYTH;

3) BO3MOXKHOCTH MOJa4H C UCIHOJIB30BaHUEM HH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH 3ampoca O NPEeAOCTaBICHUH MYHULIMNAIBHOW YCIYTM M HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JJI TONYYCHUSI MYHULIUITATIBHOW YCITYTH, U BO3MOXKHOCTD MOJIYYEHUS CBEJICHUM O
XO/I€ BBIMOJIHEHMS 3a1Ipoca O NMPEA0CTABIEHUN MYHUIIMIIAIHOM YCIYyTH.

49. TlpenmoctaBieHre MYHUIUIAIBHON YCIYyrd B MHOTO(YHKIIMOHAJIBHBIX IEHTPaX
OCYIIECTBIACTCS B COOTBETCTBHH ¢ DemepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «O06
OpraHu3aluu MPEAOCTABICHUS TOCYJAPCTBEHHBIX M  MYHHUIUIAIBHBIX  YCIyT», WHBIMHU
HOPMaTUBHBIMU NIPaBOBbIMU akTaMu Poccuiickoit ®enepanuu, HOPMATUBHBIMH IPABOBBIMU
aktaMu YaAMypTckoil PecmyOnuku, MyHUIIUTIATHHBIMA HOPMATHBHBIMU TMPABOBBIMU aKTaMHU TIO
MPUHIIMIY «OJHOTO OKHAa» MPHU YCIOBUU 3aKIIOYEHHUS COTJIAIICHUS O B3aUMOJACHCTBUU C
MHOTO(YHKIIMOHATBLHBIMU [EHTPAMU TMPEIOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHUIUIATIBHBIX
yciyr B Y amyprckoit PecrryOnuke mpu mpeocTaBlieHnd MyHHUIUITAIBHON YCITyTH.

50. 3asBieHWS U JAOKYMEHTBHI, HEOOXOIUMBIC IS TPEIOCTABICHHUS MYHHIIMIAIbHON
YCIIYTH, TIpe/icTaBisieMble B (hOpMe ANEKTPOHHBIX JOKYMEHTOB:

MOJMUCHIBAIOTCA ~ JJEKTPOHHOM  TMOJANMHCHI0 B COOTBETCTBHM C  TPEeOOBaHUSMU
3akoHoAaTeNbcTBa Poccuiickoit Denepanuu;

NPEJICTABISAIOTCA B YIIOJIHOMOUYEHHBIN OpraH ¢ MCMOJIb30BaHUEM 3JIEKTPOHHBIX HOCHTENEH
U (u1n) THPOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETel OOIIEro MoJib30BaHUs, BKIOYas CEeTh
«HTepHETY;

HENOCPEACTBEHHO MPH MOCELUIEHUH YITOJIHOMOYEHHOTO OpraHa;

MOCPEICTBOM MHOTO(YHKIIMOHAIBHBIX ILEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT;

nocpeacTBoM EmuHoro u PernonanpHOro mopTtanioB yciayr (0e3 HCIOIb30BaHUS
ANEKTPOHHBIX HOCUTENEH);

UHBIM CIOCOOOM, TO3BOJIIOIIMM TEepefaTh B AJIEKTPOHHOM BHJE 3asBJIEHUE U HMHbBIC
JIOKYMEHTHI.

I11. Cocras, nocienoBaTeJJbHOCTh U CPOKH BBINOJTHEHHUSI AIMUHUCTPATUBHBIX MPOLEAYP,
TPeOOBaHUS K NOPSAIAKY UX BbINOJHEHHS, B TOM YHCJ€e 0COOEHHOCTH BHINOJIHEHUS
aMHUHHMCTPATHUBHBIX NPOLEAYP B JIeKTPOHHOI dopme

51. [IlpenocraBieHne MYyHUIMOAIBHOM YyCIyTd BKJIIOYaeT B ce0s  cleayrolue
aMUHUCTPATUBHbBIC IPOLEAYPHI:
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1) mpuem u peructpanusi 3asBJICHUS O NEPEBOAE MOMEUIEHUS M NPUIOKEHHBIX K HEMY
JOKYMEHTOB;

2) paccMOTpeHHE 3asBJIECHUS U MPEICTaBICHHbBIX IOKYMEHTOB;

3) DpUHATHE PEIIEHUS] O NEPEBOJE KUIOrO MOMEUIEHUS B HEXKHWIOE MOMELICHHE WU
HEXXMJIOr0 MOMEUIEHUs B XKHJIOE MOMELIEHHE MO0 OTKa3e B MEPEBOE KWIOTO MOMEIIEHUs B
HEXUJI0€ IIOMELEHNUE WA HEXKUIIOTO IIOMEIICHUS B KUJIO€ IIOMEILICHHUE;

4) BblOAYa YBEJOMJICHUS O NEPEBOJE >KMIOTO MOMELIEHUS B HEKUJIOE IOMEIICHHE U
HEXKMJIOr0 NOMEUIEHHUS B KUIJIOE TMOO YBETOMJICHHS 00 O0TKa3e B NEPEBOE KUJIOTO MOMEIEHUs B
HEXXUJI0€ IIOMEILEHNUE U HEKUIIOTO ITIOMELICHUS B J)KUIIOC TIOMEILICHHE.

IIpuem u perucTpanus 3asiBJieHNsI 0 epeBo/ie MOMelleHNUsI U MPUIOKEHHBIX K HeMY
AOKYMEHTOB

52. OcHOBaHMEM JTsl Hadada MPEAOCTaBICHUS YCIYTH SBISETCS MOCTYIUICHHUE 3asBICHUS
B YIIOJJHOMOYEHHBIN OpraH OJTHUM M3 CJICTYIOIINX CITIOCOOOB:

- TOYTOBBIM OTIIPABIICHHEM;

- 110 JIEKTPOHHOM MOYTE;

- IPY JTUYHOM OOpaICHUH.

53. OcHoBaHHeM ISl Hadajla aJMUHUCTPATUBHON MPOIEAYPHI MO MPUEMY 3asBICHUS U
JOKYMEHTOB Ha TIOJYYCHHE MYHHIIUIAIBLHON YCIyTH SBISICTCS oOpallieHue 3asBUTEIS B
YIOJIHOMOYEHHBIN OpraH ¢ 3asBJICHUEM U JTOKYMEHTaMH, YKa3aHHBIMU B TIyHKTE 18 HacTosiero
AJIMUHHCTPAaTUBHOTO PETJIaMEHTA.

54. CienyaucT YIOJTHOMOUYEHHOT'O OpraHa, OTBETCTBEHHBIH 3a MPHUEM IOKYMEHTOB:

1) ycranaBnuBaeT TpeAMET  OOpallleHHs, JUYHOCTh  3asBUTENS, IOJHOMOYHS
MpEeACTaBUTEIS 3asIBUTEIIS,

2) mpoBepsieT COOTBETCTBHE MPECTABICHHBIX JOKYMEHTOB CJICTYIOIIUM TPEOOBAHHUSIM:

JIOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOJIATEJILCTBOM CJIydasiX HOTApUAJIbHO yJI0CTOBEPEHBI,
CKpeIJIEHbl TeYaTsAMH, HMEIOT HaJJIeXKallde TMOJANUCH CTOPOH WU  OMpPEACIICHHBIX
3aKOHOIATEILCTBOM JOJDKHOCTHBIX JIHIL;

dbaMuIisg, UM ¥ OTYECTBO 3asBUTENS, aJpeca PEerucTpariiyd HalKCaHbl IMOJHOCTHIO, B
JOKYMEHTaX HEeT TMOJAYUCTOK, TPUIIUCOK, 3a4€PKHYTHIX CJIOB, JOKYMEHTHl HE HUMEIOT
MOBPEXKACHUHN, HATMYKUE KOTOPBIX HE MO3BOJIIET MOHITH UX COJEPIKAHUE;

3) odopmiser MUCBMEHHOE CcOrJacue COOCTBEHHHMKA TIEPEBOJMMOTrO ITOMEIIEHUS |
YIOJHOMOYEHHOTO MM JIMIA (€CIM 3asABHUTEJIEM BBICTYMACT YIOJHOMOYEHHOE COOCTBEHHUKOM
MEPEBOUMOTO TTOMEIIEHUS JTUI0) Ha 00pabOTKY MepCOHATBHBIX JJAHHBIX;

4) mpOU3BOJAUT PETUCTPAIIMIO 3asBJIICHUS B )KypHAJIE PETUCTPAIUU 3asBJIICHUH 10 MEPEBOAY
KUJIBIX ~ TIOMEIEHUH B HEXWIbIe TOMEIIEHUsS, a TaKke B CHCTEME DJECKTPOHHOTO
JIOKYMEHTO000POTa;

5) odopmiseT pacmucky O TpHeMe JOKYMEHTOB C YKa3aHMEM TEPEUHsS MPUHSITHIX
JOKYMEHTOB, JaThl MPUEMKH. Pacnucka TOTOBUTCA B JBYX JK3eMIUISIpax, MOAMUCHIBACTCS
CHEIMAIINCTOM, OTBETCTBEHHBIM 3a TpueM U odopmiieHHE ITOKyMEHTOB. OIMH SK3EMIUIpP
pacluCcKu  TepenaeTcss 3asBUTENI0, BTOPOW DK3EMIUISIP MPHUKIAABIBACTCS K  TMAaKETy
MpEACTaBICHHBIX 3asBUTEJIEM TIOKYMEHTOB.

55. Pe3ynbTaToOM BBINOJHEHUS AJMUHUCTPATUBHOW MpPOLIEAYPHl SBISIETCS MPUEM U
perucTparnus JOKyMEHTOB 3asiBUTENS HA TOJIYUYEHHUE MYHHUIIUIIAIbHON YCITYTH.

56. Cpoxk BBITIOTHEHUSI aIMUHUCTPATUBHOM MPOLIEYPHl HE JOJKEH MPEBHIIAaTh 15 MUHYT.

S7. Jlns paccMOTpeHHUs 3asiBICHUS O IEPEBOJE MOMEIECHUS] OpraH, MpeaoCTaBIISIONINI
MYHHUIUTAIBHYIO YCIYTY, B paMKaX MEXBEIOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOJICHCTBHUS
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3aMpanmBaeT JOKYMEHThI (MX KOIMU WUJIU COJEpKallliecs B HUX CBEACHHUS), IPEAYCMOTPEHHBIE
nyHKTOM 20 HacTosiero AJIMUHUCTPATUBHOIO pErjaMeHTa, €Clii OHM He ObUIM IPEeCTaBIICHBI
3asiBUTENIEM MO coOcTBeHHOW wuHHIMaThBe. CpoK HampaBieHMs 3ampoca — 2 JHS, CpOK
HaIIpaBJICHUs OTBETA HA 3aIIPOC — 5 THEM.

PaCCMOTpeHHe 3afiBJICHUA U NPEACTABJICHHBIX JOKYMEHTOB

58. OcHoBaHueM aJisi Hayasla afIMUHUCTPATUBHON MPOIEAYPHI MO MPOBEPKE 3asBICHUS U
JOKYMEHTOB, TIPEACTABICHHBIX [UIsi TIE€peBOAA IOMEIICHMs, SBISETCA WX IPUHATHE
CIIEIUATTUCTOM, OTBETCTBEHHBIM 32 IIPUEM JOKYMEHTOB.

59. Bonpoc o nepeBojie XIIOTO (HEXKHUIIOT0) TOMEIIECHUS B HeXMI0e (KIIIOE) ITOMEICHUE
paccMaTpuBaeTCcs KOMHCCHEW MO BOIpOcaM TMEepeBojia SKUIOTO (HEXHUJIOro) TOMEIIEHUs B
HEeXHII0€ (KUII0e) OMEIIEHHUE (Jlaiee — KOMUCCHS), CO3/ITaHHOM YITOJIHOMOUYEHHBIM OPTaHOM.

60. CriermanucT, OTBETCTBEHHBIN 3a MPHEM JOKYMEHTOB, B T€UCHHE 3 JHEH C MOMEHTa
MOCTYIUICHHS IOKYMEHTOB B YIIOJIHOMOYEHHBI OpraH OCYIECTBIISIET POBEPKY MPEACTABICHHBIX
3asiBUTENIEM JOKYMEHTOB U HAIlPaBJIET UX HA PACCMOTPEHUE KOMUCCHH.

61. B Teuenue 5 pabouux AHEH CO JHS MOCTYIUICHHUS JOKYMEHTOB B KOMUCCHIO KOMHUCCHS
paccMaTpuBaeT JOKYMEHTHI U MPUHUMAET PEIICHHE O BO3MOXKHOCTH (HEBO3MOXKHOCTH) TIepeBOIa
MTOMEUICHUSI.

62. IIpu mpUHATHUN KOMHUCCHUEHN pelieHUs] O BO3MOXKHOCTH MEPEBOIA MOMEIICHHS] KOMUCCHS
ompeensieT nepeueHb padoT U YCIOBUM MO UX MPOBEACHUIO, HEOOXOIUMBIX ISl UCIIOIB30BaHUS
MIOMEUIEHUS B KAYECTBE HEXKMUIIOTO.

63.11pu npuHATUN KOMHUCCHUEW PEIICHHS] O HEBO3MOKHOCTH TIEPEBO/IA KUIIOTO MOMEIICHUS
B HEXHUJIO€ TTOMEIICHUE KOMUCCUS YKa3bIBA€T OCHOBAHMS, 110 KOTOPBIM MEPEBOJT HE MOXKET OBITh
OCYIIECTBIICH.

64. Pemienne koMuccuu oQpoOpMITSIETCS] TIPOTOKOIIOM.

le/IHﬂTI/Ie Pe€IICHHUA O MEPEBO/AC ) KUJIOI0 MOMCIICHUA B HE)KUJI0€ ITOMCIIICHUE UJIH
HEKHUJIOI0 MOMEIICHUSA B KHUJI0€ ITIOMCIICHUE Ju00 0TKa3e B MEPEBOJIC KUJI0T0 ITOMEIIICHUS
B HEC’KHJI0€ ITOMEIICHHUEC NJIN HECKUJIOT0 ITOMEIICHUSA B KNJI0C ITIOMCIICHUE

65. OcHoBaHUEM JUTsl HAYajla aIMUHUCTPATHBHOW MPOIICAYPHI IO MPUHATHIO PEIICHUS O
MPEIOCTABICHUH MYHHIIMIAIBHON YCIYTH SIBISIETCS TOCTYIUIGHHE MPOTOKOJIA 3aceaHus
KOMHUCCHUU CIEIUAINUCTY, OTBETCTBEHHOMY 3a MPUEM JOKYMEHTOB.

66. Ha ocHoBaHuMM MNpOTOKONa 3acelaHusi KOMHCCHM CIELUAlINCT, OTBETCTBEHHBIN 3a
MpUEeM JOKYMEHTOB, OCYIIECTBIISET TOJTOTOBKY TPOEKTAa PEIIEHUsS O TEPEBOJE KUIIOTO
MOMEIICHNS B HEXUJIOE€ TMOMEIICHHWE WM HEXWIOTO MOMEIICHHSI B JKHIIOE MOMEIICHHUE JH00
OTKa3e B MEPEBOJIC JKUJIOTO TOMEIICHUS B HEXKUJIOE IMOMEIICHUE WM HEXHIIOTO IMOMEIICHHS B
KUIJI0€ TIOMEIIEHUE U COTJIACOBAHUE €T0 B TeUeHHE 2 paboyux JHEH.

67. Ha ocHOBaHWM peIICHHS O TIEPEBOJE CICIMATUCTOM, OTBETCTBEHHBIM 3a IPUEM
JIOKyMEHTOB, TOTOBHUTCSI TPOCKT YBEIOMJICHHS COOCTBEHHHKY IEPEBOJMMOIO TMOMEIICHUS O
MPUHATOM PEIICHUH.

68. YBemomiieHne o mepeBojie moMenieHus (00 OTKa3e B TMEpEeBOE) MOJIMUCHIBACTCS
PYKOBOJIUTEJIEM YIOJTHOMOYEHHOTO OpraHa M B Te4YeHHe 3 pabouyux IHEH cO JHA TPHHATHUS
pelIeHHs YIIOJIHOMOYEHHOIO OpraHa O IepeBojie MomeleHus (00 oTKa3e B MEepeBOE) C OJHUM
SK3EMIUIIPOM peEIIeHUsT O TNepeBojJie MNomelleHus (00 OTKa3e B MEpPeBOJIe) HaIpaBIIsSIeTCs
3asIBUTEITIO 110 a/IpECy, YKa3aHHOMY B 3asBJIICHUH, JTMOO BBITAETCS JIMYHO.

69. IIpoTOKON KOMHUCCHUH, MOCTAHOBJIICHHE O TEpEBOE, yBeAoMIieHHE O mepeBonae (00
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OTKa3e B MEPEBOJIC) MPUKIAABIBAIOTCS K MPEACTABICHHBIM 3asBUTEIEM JTOKYMEHTAM U XPAHSATCS
B YITOJITHOMOYEHHOM OpraHe. 3amuch O MPUHATOM PEIICHUH BHOCUTCS B )KYpPHAJ PETHCTPAIMH U
AIIEKTPOHHYIO 0a3y YMOJHOMOYEHHOTO OpraHa B JIEHb HAIIPABIICHUS 3aSBUTEIIO YBEIOMIICHUS O
nepeBojie nomenieHus (00 oTkaze B mepeBo/ie) MO0 BbIAAUYH JTUYHO.

70. Pe3ynpTaToOM BBHITIOJHEHHS aIMUHHCTPATHBHON MPOIEAYpPHI SBISCTCS BbIOada JHOO
HaNpaBJICHUE 3asBUTEIIO PEIICHUS O TMEPEeBOJC TIOMEIICHUS, YBEIOMJICHHS O TIEepPEBOJIC
nomenieHus (06 oTkase B MepeBo/ie).

V. (I)Oprl KOHTPOJA 32 UCITOJTHEHUEM AﬂMHHHCTpaTI/IBHOFO periamMmenTa

71. Texkymuii KOHTPOJIb 3a COOJIIOICHUEM MTOCIEA0BATEIIbHOCTH IEUCTBUM, ONPEICIICHHBIX
aJIMUHUCTPAaTUBHBIMU IpPOLIEAYypaMH IO NPEJOCTaBICHUIO MYHUIMNAIBHOM yCIyrd, U
IPUHATHEM pEIIeHUI ocylecTBIsAeTcs [ 1aBoii MyHUIIMIIAIEHOTO 00pa30BaHMsL.

72. lleprogMYHOCTH OCYIIECTBICHUS TEKYIIEro KOHTPOJS YyCTaHaBIWBaeTcs | aBoi
MYHULUNIAIBHOTO 00pa30BaHusl.

73. KoHTponb 3a mpeaocTaBlieHUEM B MOJIHOM O0OBbEME U KayeCTBOM IPEIOCTaBICHHOMN
MYHHUIIMIAIBHON YCIYI'M BKIIIOYAaeT B CeOsl MPOBEJEHUE MPOBEPOK, BBIABICHUE M YCTpaHEHHE
HapyLICHWI NpaB 3asiBUTENS.

74. IlpoBeneHue MPOBEPOK MOXKET HOCUTH IIAHOBBIM (OCYIIECTBIISETCS HAa OCHOBAHUU
YTBEP)KJICHHBIX I[UIAHOB) M BHEIUIAHOBBIM Xapakrep (OCYIIECTBISETCS IO KOHKPETHOMY
OOpAIICHHIO 3asIBUTEIS).

75. Ilo pe3ynpTaTaM TIPOBEIEHHBIX IPOBEPOK B CIy4yae BBISBICHUS HapyIIEHUH
OCYIIECTBIISIETCS IPUBJICYEHUE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBHU C
JNENCTBYIOIINM 3aKOHOaTenbCcTBOM Poccniickoint denepanuu.

V. locyneOHoe (BHecy1e0HO€) 00:Ka/I0BaHUE 3asiBUTE/IEM pellleHUil U JeilcTBUI
(0e3meiicTBHS) OPraHa, NpeI0CTABJISIONIEr0 MyHMIUNIAJIBHYIO YCJIYTY, T0JKHOCTHOTO JIUIA
OpraHa, NpeaoCTaBJISIOIIEr0 MyHHIMIAJIbHYI0 YCJIYTY, JH00 MyHHIHMIIAJBHOIO CJIYKAIIEero

76. JlocyneOHbIil (BHECYNeOHBIN) TMOPSIOK OOXKAJIOBAaHUS pEHIeHUH W JeiCTBUM
(Oe3nelicTBUil) opraHa, MPeAOCTaBISAIONIEr0 MYHUIMNAIBHYIO YCIYTy, a Takke JOHKHOCTHBIX
JIMI] WM MYHUIUIAIBHBIX CIy)Kamux onpenenserca PeaepanbHbiM 3akoHOM 0T 27.07.2010 Ne
210-®3 «O06 opraHu3anMy MPEJOCTaBICHUS TOCYJApPCTBEHHBIX U MYHHULUNAIBHBIX YCIYT» H
IIPUHUMAEMBIMU B COOTBETCTBUM C HUM MYHULMIIAJIBHBIMU IIPABOBBIMU aKTaMHU.

77. 3asBUTETH MOXKET OOPATUTHCA € Kamo00i, B TOM YHCIIE B CICIYIOIIUX CIy4asx:

1) Hapymenwe cpoka perucTpaluy 3ampoca 3asBUTENs O  IPEAOCTaBICHUU
MYHHUIUITAJIBHOW YCIIYTH;

2) HapylLIeHUE CpOKa MPeIOCTaBICHHSI MYHULIUIIAIbHOU YCIIYTH;

3) TpeOoBaHMe Yy 3asABUTENsSl JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMH
mpaBoBbIMU akTamu Poccuiickon denepanny, HOPMATUBHBIMU IPABOBBIMHU aKTaMU Y IMYPTCKOU
PecnyOnuky, MyHHIMNANbHBIMH TPABOBBIMH aKTaMU JJsl MPEAOCTABICHUS MYHUIUIAIBLHOU
yCIIYTH;

4) oTka3 B TIpueMe JIOKYMEHTOB, IIPEIOCTaBIEHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBbIMU akTaMu Poccuiickoii ®Penepanuu, HOPMATUBHBIMU IPAaBOBBIMU
aktaMu Y aMmyprtckoil PecryOnuky, MyHULIMIIATbHBIMHA TPABOBBIMU aKTaMU JJIsl PEJOCTABICHUS
MYHUIMTAIBHON YCIyTH, Y 3asiBUTEIS;

5) oTkaz B MNPENOCTABICHMM MYHHUIMNAIBHOW YCIyrd, €CIM OCHOBAaHMSA OTKaza He
PeayCMOTpPEHbl (eiepabHBIMA 3aKOHAMHM M TPHUHATBIMH B COOTBETCTBHM C HUMHU HHBIMU
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HOPMAaTHBHBIMHM IpPaBOBbIMH akTaMu Pocculickonn ®denepanuu, HOPMAaTHBHBIMH IPaBOBBIMHU
aktaMu Y AMypTcKoil Pecniy0iuku, MyHUIIUIIATbHBIMU TPABOBBIMHU aKTaMU;

6) 3aTpeboBaHUE C 3asBUTENS MPU MPEJOCTABICHUNM MYHULMIAIBHOW YCIyTd IUIAThI, HE
IIPEAYCMOTPEHHONM  HOPMAaTUBHBIMM  IIpaBOBBIMHM  akTtamMu  Poccuiickonn — ®Denepanuu,
HOPMATUBHBIMHU TIPABOBBIMU aKTaMH Y AMYPTCKOM PecnyOnuku, MyHUIIMTAIBHBIMU TIPABOBBIMU
aKTaMH;

7) OTKa3 opraHa, NpeJOCTaBISAIOIIEr0 MYHHIMNAIBHYIO YCIYry, JAOLKHOCTHOTO JMIA
opraHa, peA0CTABIISIIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, B UCIIPABICHNUH JIOMYIIEHHBIX ONEYaTOK U
OIIMOOK B BBIJIAHHBIX B PE3YJIbTAaTe MPEJOCTABICHUS MYHULIUIIAIBHOW YCIYyTH TOKYMEHTaX JIN00
HapylIEHUE YCTAaHOBJIEHHOI'O CPOKA TAKUX MUCIIPABICHUIM.

78. ’Kanoba momaercs B MUCHMEHHON (GopMe Ha OyMaKHOM HOCHTEJE, B SJIEKTPOHHOMN
dbopMe B opras, MpeaoCTaBISIONNI MYHUIIUTIATBHYIO yeiryry. JKanoObl Ha perieHus!, MpUHSIThIC
PYKOBOAMTENEM OpraHa, MpPEJOCTaBISAIOMIET0 MYHULHUNAIBHYIO  YCIYry, TMOJAlTCi B
BBIIIECTOSIIINI Oprad (IpU €ro HaJIW4Yuu) JHOO B ClIydae €ro OTCYTCTBUSI PAaCCMaTpPUBAIOTCA
HEMOCPEJICTBEHHO PYKOBOAUTENIEM OpraHa, MpeA0CTaBISIONIEro roCcyAapCTBEHHYIO YCIYTy, 00
opraHa, IpeJI0CTaBIIAIOUIEr0 MYHULIUTTAJIBHYIO YCIYTY.

79. JKanoba mMosxeT OBITh HaMpaBJIeHA IO TOYTE, Yepe3 MHOTO(PYHKITHOHATLHBIA IIEHTP, C
MCIIOJIb30BaHUEM MH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «MHTepHeT», ouLnaIbHOro
caiiTa oprana, MpeaoCTaBISIONIET0 MYHHUIIMNANbHYIO yciyry, EauHoro moptana yciyr nm6o
PernonansHOro nmopTana yciyr, a Takke MOXKET ObITh MPUHATA MIPH JIUYHOM MIpHEME 3asiBUTEIIS.

80. OcobGeHHOCTH MOJa4YH B pACCMOTPEHUS Kajao0 Ha PeIIeHUs U IeicTBUs (0e3eiicTBIEe)
OpraHOB MECTHOTO CAaMOYIpPAaBIEHUS W MX JOJDKHOCTHBIX JIMI, MYHUIUIAJIbHBIX CIYKaIIUX
YCTaHABJIMBAIOTCA MYHULIMNIAIbHBIMY PABOBBIMHU aKTaMH.

81. XKamoba nomkHa comepKaTh:

1) HauMeHOBaHME OpraHa, MPEeAOCTABISAIONIEr0 MYHULIUIIAIBHYIO YCIYTY, JOJKHOCTHOTO
JIMIIa OpraHa, IPeJOCTaBIISAIONIEr0 MyHUIUIIATBHYIO YCIYTY, TH00 MyHHUIIMIIATHHOTO CITYKaIIero,
penieHus u aeicTBus (6e3/1eicTBrE) KOTOPHIX 00KaTyIOTCS;

2) ¢pamunuio, UMs, OTYECTBO (ITOCIIEHEE — MIPU HAJIMYUHU), CBEJIEHUS O MECTE JKUTEIhCTBA
3agBUTENS - (PU3NYECKOTO JIMIa JIM00 HAMMEHOBAaHHE, CBEJICHUSI O MECTE HaXOXKICHUS 3asBUTEIIS
— IOpUIUYECKOTO JUIa, a Takke HoMep (HoMmepa) KOHTakTHOro TenedoHa, ampec (aapeca)
AJIEKTPOHHOM MOYTHI (MPU HAJIMYUKM) U TOYTOBBIM aJpec, M0 KOTOPbIM JOJIKEH ObITh HANpaBleH
OTBET 3asIBUTEIIO;

3) cBemeHus 00 OOXamyeMmblX pEIICHUSX U JAeUcTBHUsIX (Oe3meicTBUM) OpraHa,
MIPEIOCTABIISIIOIIET0 MYHULIMNIAIBHYIO YCIYTY, JOHKHOCTHOTO JIMIA OpraHa, MpeJ0CTaBIISIOIIETO
MYHHUIMTAIBHYIO YCIYTY, TM00 MyHUIIMIAIBHOTO CIYXAaIlero;

4) noBOJbI, HA OCHOBAaHMWU KOTOPBIX 3asBUTENIb HE COIVIACEH C PELIEHUEM M JIEHCTBHUEM
(OezneiicTBreM) opraHa, NMPEAOCTABISIONIETO MYHHULHUIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
opraHa, MNpeAOCTaBISAIOIIEr0 MYHULHUIAIBHYIO YCIYry, JIMOO MYHMIMIIAIBHOTO CIIYXAaIlero.
3asBUTENIEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI (MPU HAJIMYMH), TIOJTBEPKIAIOIINE IOBO/IBI
3agBHUTEINSL, THOO0 UX KOTIHU.

82. JKanoba, mocrtynuBIIas B OpraH, NPEAOCTABIAIOMIMNA MYHULIUNAIBHYIO YCIYTY,
MOAJICKUT  PACCMOTPEHHUIO  JOJUKHOCTHBIM  JIMLIOM, HAJEJICHHBIM MOJHOMOYHUSIMU IO
paccMoTpeHuto xano0d, B TedeHue 15 pabouymx 1qHEH co JHS ee perucrpanuy, a B ciydae
o0)kaloBaHMs OTKa3a OpraHa, MPEJOCTABISIONIET0 MYHUIUNAIBHYIO YCIYTy, IAOKHOCTHOTO
JUIa OpraHa, MPeJI0CTaBISIOIIEr0 MyHUIIMIIAIbHYIO YCIIYTY, B IpUeMe JOKYMEHTOB Y 3asBUTENS
100 B UCIIPaBJICHUH JTONMYIIEHHBIX OMEYaTOK U OMIMOOK WM B CiIydae 00KalOBaHUSI HApYyLICHUS
YCTaHOBJIGHHOTO CpOKa TaKUX HCIPAaBICHUH — B TEYeHHE S5 pabodyux AHEW co JHS ee
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peructpanuu. IIpaBurensctBo Poccuiickoit @Penepanny BOpaBe YCTAaHOBUTH CIydaw, IIPU
KOTOPBIX CPOK PACCMOTPEHUS 5Kaj100bl MOXKET ObITh COKpAIIIEH.

83. Ilo pe3ynbpTaTaM pacCMOTPEHHUS >KaJ00Bl OpPTaH, MPEIOCTABISIONINN MyHUIIUTTIATBHYIO
yCIIyTy, IPUHUMAET OAHO U3 CIEAYIOUINX PEIICHHN:

1) ynosnerBopsier *ajo0y, B TOM uucie B (opMe OTMEHbl NPUHATOIO peIICHu,
UCIPABJICHUS JOIYIIEHHBIX OPraHOM, NPEJOCTABIAIOIINM MYHUIIMIIAJIBHYIO YCIYTy, ONIEYaTOK U
OIIMOOK B BBIJAHHBIX B pPE3yJbTaTE IMPENOCTABICHUS MYHHUIMNAIBHOM YCIYI'M JOKYMEHTax,
BO3BpaTa 3asABUTENIO JCHEKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE IIPELyCMOTPEHO
HOPMAaTUBHBIMHU IpaBOBBIMM akTaMu Poccuiickoii ®denepanyy, HOPMaTUBHBIMHU IPaBOBBIMU
aktaMu YaMypTckoil PecnyOinku, MyHUIIMDAIbHBIMU TPAaBOBBIMU aKTaMH, a TakXe B HMHBIX
dopmax;

2) OTKa3bIBaET B YAOBJIETBOPEHUHU KaJIOOBI.

84. He no3nHee HS, CIEIYIOIIEro 3a JHEM IPUHATHS PEIIEHUs, YKa3aHHOTO B MyHKTe 83
HACTOSILEr0o AIMUHUCTPATUBHOTO PETJIaMEHTa, 3aBUTEIO B MMCbMEHHOW (POpME U 1O KEJTaHUIO
3agBUTENS] B DJIEKTPOHHOM (opMe HaIpaBisIeTCss MOTHUBHUPOBAHHBIM OTBET O pe3ylbTaTax
paccMOTpPEHUs HKajIo0bl.

85. B cnywae ycraHOBIEHHMS B XOJ€ HWJIM IO pe3yibTaTaM PAacCMOTPEHHS >KaloObI
MPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO IMPABOHAPYIICHUS WM MNPECTYIUIEHUS JOHKHOCTHOE
JIMIIO, Ha/IeJICHHOE MOJHOMOYHUSIMU IO PACCMOTPEHHUIO Kajio0 B COOTBETCTBHM C ITYHKTOM 78
HACTOSIEr0o AJIMUHUCTPATUBHOTO pPErJIAMEHTAa, HE3aMEUINTEIBbHO HAINpAaBIsAET HMEKLIUEC
MaTepHalibl B OPTaHbl IPOKYPATYPHI.



